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I. Marriage Certificate Application 

 
Note:  
1. Rural = can apply for marriage certificate within 60 days from the 
Marriage date. 
2. Urban = can apply for marriage certificate within 90 days from the 
Marriage date. 

(Rural and Urban w.r.t place of marriage only) 
 
 

 
Digital Assistant/WEDS Login:- 
 

Login into APSEVA portal and select Marriage Certificate Service from Registration and 
Stamps Department service. 
 
Digital Assistant/WEDS can raise marriage certificate request from as per citizen requirement. 
 
Service wise Screens: 

 
Citizen Basic Details Form: Citizen details fetched with Aadhar No from Household Data. 
 

  

Permeant Address details would fetch from Household if applicant registered in household. 
 
If Applicant not registered in household, then we need to enter the details manually. 
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Present and Permanent Address Details. 
 
Present Address details need to add manually. If Present address is same as Permeant 
address then we need to mark the checkbox as mentioned below.  
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Application Form: Post filling Basic Details we can proceed to Application Form Page. 

 

1.Click on continue on basic details and it should navigate to Application form 

 

2. In Application form enter all valid details in all mandatory fields 

 

 

    

 

 

3.  Enter valid Bride Aadhar number and OTP and then OTP Authenticate 
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4. Enter valid Bridegroom Aadhar number and OTP,  OTP Authenticate 
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5. Enter valid Witness 1 and Witness 2 details for Bride 

 

6.Enter valid Witness 1 and Witness 2 details for Bridegroom 

 

 

 

7. Enter valid document list 
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8. After entering all valid details click on Show payment. 

9. After clicking on show payment it is navigating to payment gateway page 

Scenario 1 – Payment charges will be 150 in case of marriage date is within 30 days from application 

Scenario2 - Payment charges will be 250 in case of marriage date is over 30 days from application    
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10. Select any payment method and click on continue payment. 

 

 

 

 

11. Payment receipt generated 

 

Urban payment receipt 
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Once Application is submitted from DA/WEDS login- 

1. It will go to MC login in case of Urban area 

2. It will go to PS login in case of Rural area 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

II.Muncipal commisoner(Urban area) Profile update 
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1. Login with MC and go to Profile update tab in case of first time login in APSEVA portal and 

follow below steps. 

2. Edit details in profile tab and submit request. 

3. After request submitted successfully, then request will go to JCREV login for approval. 

4.  In JCREV login go to profile update tab and edit/approve request 

5. Click on approve button and profile will be updated successfully. 

 

 

 

 

III.Marriage certificate Approval by Muncipal commisoner 
(Urban area) 

Select the request as mentioned below and action the request approve/reject. 
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If we select recommended then approve the certificate as mentioned below, 
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Sample Urban certificate 
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IV.Panchayath secretary (Rural area) Profile update 
1.Login with PS DDO   ( User name will be = DDO code panchayt-PSDDO@apgsws.onmicrost.com) 

Example : Panchayat DDO code is ‘5142202032’, then the user ID will be “ 5142202032-

PSDDO@apgsws.onmicrosoft.com “  

2. Enter valid Username and password then click on sign in 

 

 

 

 

mailto:-PSDDO@apgsws.onmicrost.com
mailto:5142202032-PSDDO@apgsws.onmicrosoft.com
mailto:5142202032-PSDDO@apgsws.onmicrosoft.com
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3. Go to Profile update tab ( in Case first time login in APSEVA portal) 

             4.Click on Edit profile 

                                                                                                                                                                                                 

                                                                                                                                                                                     

 

5.Update details and click on update button. 
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6.Alert message will be display for successfully update as mentioned below. 

 

After updating profile then request will go to MPDO login for approval. 
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7.LogIn With MPDO 

 

8.Click on edit/Approve button. 
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8.Click on approve button and profile updated successfully 

 

 

9. Profile approved successfully 
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V.Marriage certificate Approval by Panchayath secretary 
 (Rural area) 

login with PS DDO select marriage certificate request and approve/reject it. 
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Sample Marriage Certificate for RURAL 

 

 

 

 

 

THANK YOU 
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