GOVERNMENT OF ANDHRA PRADESH
GVWYV & VSWS DEPARTMENT

Auto Nagar, Vijayawada

Employees Edit User Manual at PS/DA Login




1.Employee Details Updation:

I.  Enter the URL https://vswsonline.ap.gov.in/#/home and log in to the portal using the Digital
Assistant/Ward Education Secretary credentials.
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Il.  Click on the Other Services to redirect to GSWS Old Portal
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lll.  Click on Services then select Edit Secretariat Employee Details.
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IV. Click on Edit button to Edit the details of Employee or Click on Add Secretariat Employee
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V.  After Editing all the details click on Submit to save it successfully.
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2.Panchayat Secretary/Ward Administrative Secretary Login:

I.Enter the URL https://gramawardsachivalayam.ap.gov.in/GSWS/Home/Main#! and log in to the

portal using the Panchayat Secretary/Ward Admin Secretary credentials.
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Il.  Repeat the same process from STEP-III to edit or Add Employee details.

Note: After updating of employee’s details in GSWS site, it will take 24 hours time to reflect in other
department databases like registration, SERP, CCLA etc.
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