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1. Service Overview 

This Service Is to Provide the Certificate (FRESH & RENEWAL registration) in Application of 

Integrated Registration of Establishment Under Labour Laws for AP Shops & ESTTS, Act 1988. 

Category Type A 

Charges Rs 40/- + Registration fee (based on number of employees) 

SLA 15 Minutes 

Documents 

Required 

For fresh certificate: 

1. Employer photo with signature 

2. Aadhar card 

3. Proof of address of the establishment (Electricity bill/rental 

agreement) 

4. Authorization certificate given by employer/self-authorization 

For renewal of certificate: 

1. Old certificate 

 

Service Type Minimum Employees Maximum 

Employees 

Registration Fee 

(Per1Year) 

 

 

Fresh Registration 

/License 

0 0 30.00 

1 5 100.00 

6 10 200.00 

11 20 350.00 

21 50 1000.00 

51 100 2000.00 

101 99999 2500.00 

 



2. Service request in DA login – Fresh license 
 

a) Enter the URL https://vswsonline.ap.gov.in/#/home and login to the portal using your 

credentials. 

b) Digital Assistant shall choose the Service “Integrated Registration of Establishment Under 

Labour Laws”. After click on the service “Integrated Registration of Establishment Under 

Labour Laws” it will redirect to Basic details form as mentioned below. 



c) Enter Aadhar Number-->Click on prefill Basic Details, Permanent Address will be prefilled 

based on the Aadhaar Number given at basic details form. Once all details are filled click on 

continue. 

d) Application form will be as shown below, select either fresh radio button.  



e) Select the radio button for “Is Your Establishment An Industry? “ field If select on yes button it 

will redirect to the industries portal URL and can proceed by clicking on that URL. 

 



f) Select No then the details to be entered will be displayed as shown below. 

 

g) Select the radio button for the “Are you Registered with AP innovation Society” field. Then the 

“APIS Startup_id (AP innovation Society Startup_id)” field will be enabled as shown below. If 

No means field should not enable 

 

 



h) Select the service details from dropdown 

i) Need to select the checkbox for Registration/License Required under  

 

 

 

 



j) Worker details should be entered manually as shown below: 

k) Enter all the ESTABLISHMENT DETAILS 

 

 



l) Select the “Date of Commencement of Business/work/construction/activity” and “Date of 

Completion of work/construction/activity(if applicable)” 

m) Fill in the details of “Employer, managing partner or Managing Director as the case may be”. 

Select the state from the drop-down and fill in all the mandatory fields as shown below 

 

n) Select the applicant details of the relationship  

 



o) Upload all the mandatory documents  

p) Click on the application declaration  

q) Click on show payment and the receipt will be generated. The amount shown should be 

collected. 

 



 

 

 

 

 

 

 

 

r) As it is a CAT A service the print certificate button will be enabled after the completion of 

payment. Print the certificate and provide it to the citizen. 

 

 



3. Service request in DA login – Renew license 
 

a) Enter the URL https://vswsonline.ap.gov.in/#/home and login to the portal using your 

credentials. 

b) Digital Assistant shall choose the Service “Integrated Registration of Establishment Under 

Labour Laws”. After click on the service “Integrated Registration of Establishment Under 

Labour Laws” it will redirect to Basic details form as mentioned below. 



c) Application form will show below, select renew option. 

d) Enter the application number of the old certificate and click on prefill.  

Note: The old certificate should be AP Seva certificate. 



e) Click on show payment at the bottom and payment page will be shown. 

 

f) Payment receipt will be generated, print the certificate and provide it to the citizen, 



The following points should be considered while providing the certificate to the citizen 

i. The fresh certificate which is generated is valid for 3 financial years, for example, if a certificate 

is generated on 13/09/2023 then it is valid up to 31/03/2026. 

ii. The renewed certificate which is generated is also valid for 3 financial years, for example, if a 

certificate is generated on 15/09/2023 then it is valid up to 31/03/2026. 

iii. To generate a renewed certificate in AP Seva the old certificate should be an AP Seva certificate 

only. 


