
  

 

 

 

 

GOVERNMENT OF ANDHRA PRADESH 

GVWV & VSWS DEPARTMENT 
Auto Nagar, Vijayawada 

User Manual to Update  E-Services Bank Account Details 

1. Open New VSWS Website (AP Seva portal ) using the link.  https://vswsonline.ap.gov.in/#/home 

 
 

2. On clicking the Login button you will redirected to login screen. 

 

 
 

 

 

 

 

 

 

https://vswsonline.ap.gov.in/#/home


3. After login with Panchayat Secretary-6 (Digital Assistant) /WEDPS Login you will get the User Home Screen, 

Click on Other Services Page will be redirected to Old Portal. 

 

 

 
4. In the Old Portal click on the Services tab shown below. 

 
 

 

 

 

 

 

 

 

 

 

 



CASE 1 : Secretariats not submitted E-services bank details  
 

  1.After selecting Services tab, In the list displayed select Bank account details submission form option as shown  

below 

 

 
 

 

2. Fill the Account Name, Account Type and IFSC Code, click on Get details button.Then Name of the bank and 

Name of the branch are pre populated as shown in below figure. Enter Account number and Upload Bank passbook in 

PDF/JPEG (FIle size upto 250 KB). Click on submit. 

 

 
 

 

 

 

 



Then you will get a Popup that ACCOUNT DETAILS POSTED SUCCESSFULLY 

 

 
 

 

Note: Bank details will be added only when it displays ACCOUNT DETAILS POSTED SUCCESSFULLY as 

shown in above figure. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



CASE  2: To Edit already added Secretariat Bank Account Details 
 

1. After selecting the Services tab, In the list displayed select Update bank account details option. 

 

 
 

 

 

 

 

2. Which redirects you to the new screen “Update Bank Account Details”, Click on Edit option for which the details to 

be updated.       

 
 

 

 

 

 

 

 



3. Verify and update your Sachivalayam E-Services Bank Account Details , Upload the Bank passbook in 

PDF/JPEG (File size upto 250 KB). Click on Update. 

 

 
 

 

 

 
 

 

Note: Bank details will be updated  only when it displays  ACCOUNT DETAILS UPDATED SUCCESFULLY as 

shown in above figure. 

 

 

 

 

 

 

 

 

 



Process to Delete an already existing Bank Account Details: 

 

After selecting the Services tab , In the list displayed select Update bank account details. Click on 

DE-ACTIVATE button. for which the entry to be deleted. 

 

Then it shows a popup as Account Deactivated Successfully. 

 
 

Note: Bank details will be deleted only when it displays  ACCOUNT DEACTIVATED SUCCESSFULLY as shown 

in above figure. 
 
 

NOTE: Upload the E-Service Bank Account Cheque if 

Passbook Not Available 
 


