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Mutation & TD cum PPB Service Process flow in Webland 

The Applications filed by the Digital Assistant at GSWS center will be 

received in the following categories from GSWS Portal for further Process of 

Webland as per the due process. 

Existing Mutation  Services Proposed Mutation Services 

1. Mutation and Title Deed cum PPB 1. Mutation and Title Deed cum PPB 

 

 

2. Mutations 

3. Rectification of Entries in Record 

of Rights 

Request Category: Mutation & Title Deed Cum Pattadar Passbook 

Scenarios: 

a) Mutation for Corrections 

b) Mutation for Transactions 

c) Mutation for Transaction with Corrections 

Process flow Hierarchy in Webland: 

 

Webland Tahsildar login :

 

SC/RDO 

If Rejected Case 
Tahsildar VRO login 

Tahsildar 

Webland login 
GSWS 
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After login to the webland portal Tahsildar selects the “Mutation For Correction 

Link 

o “Mutation for Corrections” option  

List of applications will be shown as screened in the below 

 Click on the Application No. hyper link to view the application 

details 

 

 

 

 

 

Corrections/Amendment request columns will be shown in the Citizen Request Details grid 

with Color coding as Shown in the above screen 
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Preliminary verification shall be done by Tahsildar and click on the “Generate Form-VIII” 

button & Digital Sign. 

 

 

 

 

 

Mutation for Corrections 
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Tahsildar enters “Remarks” and Clicks on the “ Forward to VRO “ Button as 

shown in the below screen 

 

   

 

Application is sent to VRO login for Form-8 Notice Publication and to 

conduct the Field enquiry 

Mutation for Corrections 
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Process in the VRO login:

 

 After login to the webland portal VRO selects the “Mutation & TD Cum PPB” 

Service in the Menu tab & then Selects  

o “Mutation for Corrections” option  

 

Application No. wise or Village wise search is provided to fetch the Application 

data, For Printing of Form-8 Notice 

 Enter the Application no.& click on the “Search” Button 

 Click on the “Print Form-VIII” button to print the Form-8 notice 

 

 

Mutation for Corrections 
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After the Form –VIII notice Generation the application will be in freezed manner 

in both VRO & Tahsildar’s logins till the Notice period (15-days) is completed  

 

 

 

After the notice period(15-days) is completed, the application will be enabled to 

enter VRO remarks and to Submit to Tahsildar login as shown in below screen 

 

 

VRO gives his remarks and clicks on the “Submit” button and the application 

will be submitted to Tahsildar login 

 

Mutation for Corrections 
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Application Disposal at Tahsildar login: 

 

Case-1 : If Approved  

 

 

 

 

IF the application is recommended for approve by the VRO then the after clicking 

on the Application No., hyper link, the   FINAL Approve Button will be enabled in 

Tahsildar login as shown in below screen 

 

Mutation for Corrections 

 



11 | P a g e  

 

 

 

Then the below screen will be opened, here please enter the Proceedings no., and 

then click on the “Get details” button 

 

 

 

Mutation for Corrections 

Mutation for Corrections 

Mutation for Corrections 
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Click on the “Preview” button  
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Click on the  “Approve” radio button, Enter Remarks & approve the 

application with the Biometric & DSK  

  

Record will be updated in webland….! 

 

Case-2 : If Rejected 

 

 

 

Mutation for Corrections 
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Based upon the field enquiry, If VRO recommended for Rejection of the 

Application then, 

Tahsildar Enters his remarks and shall Confirm the Rejected reason, selected by 

the VRO & finally click on the “Reject” Button. 

                       As shown in the below screens…… 

 

 

 

 

 

 

Mutation for Corrections 
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RDO login : 

 

After login to the SC/RDO login click on the “ Mutation for Corrections” Hyper 

link to the list of the Applications Submitted by the Tahsildars 

 

 

 

Click on the Application No to view the application details 

 

 

 

 

SC/RDO shall thoroughly verify the Recommendations of VRO & Tahsildar 

 If SC/RDO wants to Rejects, the Application, then select the 

“Recommendation” from the Drop down and enter the Remarks And click 

on the “Submit” button 

 

Mutation for Corrections 
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Tahsildar login: 

 

If the SC/RDO recommended to reject the application then, the Tahsildar can 

reject the Application as shown in the below screens. 

Tahsilar shall enter the Remarks and Click on the “Reject” button 
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Application Rejected Successfully...! 

Mutation for Corrections 

Mutation for Corrections 
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If the SC/RDO recommended to Approve, the application then, the Tahsildar 

Shall Approve the Application as shown in the below screens. 

 

 

 

 

 

Then the below screen will be opened, here please enter the Proceedings no., and 

then click on the “Get details” button 

 

 

 

Mutation for Corrections 

Mutation for Corrections 

Mutation for Corrections 
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Click on the “Preview” button  

 

 

Click on the  “Approve” radio button, Enter Remarks & approve the 

application with the Biometric & Digital Signature.  
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Record will be updated in webland Data Base ….! 

 

 

 


