
SOPforFillingPersonalProfileandTrainingdatainHRMSplatform..

Step1:

PleasegothewebsiteofGSWS.https://gramawardsachivalayam.ap.gov.in/

Step2:

ClickontheApplicationstabonthewebsiteasshownbelowandclickontheHumanResources

Managementoptiongiveninthedropdown.



Step3:

YouwillberedirectedtoanothertabwhichwouldopentheloginpageintoHRMSorLeave

Managementportal(LMS).



Step4:

ThefirstpageasyouloginintoHRMS,showsupasthescreenbelow.IthastheProfiletabas

showninthescreenbelow.TheProfiletabwillshowyouthePersonalProfileoption,asseenin

thedropdown,below.

Step5:

AsyouclickonthePersonalProfileoption,thefollowingscreencomesup.Ithas5tabsasseen

below-BasicDetails,ReligionandCasteDetails,AddressDetails,FamilyDetails,Educationand

EmploymentDetails.



Step6:

Fillingupthedetailsineachscreenwithyourpersonaldetailsasasked,wouldhelptocomplete

yourpersonalprofile.Atendofeachtab,theNextbuttonisthere,whichwouldtakeyoutonext

tab.However,youcanalsomigratebetweentabsincaseofchangeswhichyouneedtomakein

any.



Step7:

TheReligionandCasteDetailsisthesecondtabasshownbelow.Youcanselecttheright

optionfrom thedropdownineach.

Step8:

TheAddressDetailshasthePresent,PermanentandBirthAddressDetailstobefilledin.



Step9:

TheFamilyDetailsisthefourthtab,whereyoucanaddfamilymembersonebyonebyclicking

ontheAddoptionshowninthescreenbelow.

Step10:



InthefinaltabyouarerequiredtofillintheEducationandEmploymentDetails.

InthesectionofDepartmentTestDetails,youcanaddmorethanonetestbyclickingonthe

Addoptionshownbelow.Youwouldneedtouploadresultsheetincaseofexaminationpassed

asshownintheoptionbelow.

ClickontheSaveoptiongivenbelowtosavethedetails.

Step11:GotoHomepageintheHRMSmoduleandclickonProfiletabandchoosetraining

detailsintheprofieletabasshowninthescreenbelow.



Step12:theTrainingdetailsscreenwillshowasbelow…pleasefillthealltrainingsattendedby

thefunctionaryandsavethedetails


