
 

 

 

GOVERNMENT OF ANDHRA PRADESH 

GVWV & VSWS DEPARTMENT 
Auto Nagar, Vijayawada 

User Manual for Re-Issuance of Integrated Certificate 

Category A service 
  

 GSWS Department has enabled the Re-issuance of Integrated certificates as 

category - A service. It means if any citizen has already availed any Integrated certificate 

from APSEVA / MeeSeva previously and if the citizen aadhaar number is linked to the 

certificate, it can delivered through APSEVA in Village/ward Secretariats as a category - 

A service over the counter. This certificate will be generated with present date and the 

re-issued certificate remains valid for lifetime and it can be accepted as regular 

certificate for all schemes / admissions etc.. 

Introduction of this service will reduce the present SLA time of 1 month to 15 minutes 

and it will be very useful to the citizens as it saves money and time. 

DA/WEDS should ensure that verified by signature has to be of the previous tahsildar 

and certificate to be issued by current Tahsildar. 

  

Procedure: 

 

1. Open The New VSWS portal using the link Website  

https://vswsonline.ap.gov.in/#/home 

https://vswsonline.ap.gov.in/#/home


 
 

 

 

 

2. On clicking the Login button, you will be redirected to the following login screen. 

 
 

 

3.Click on Re-issuance of certificate option for avail the service and follow the Below steps. 



 

 

 

 

 

 

4. Common Application form – A common application form is displayed after selectin a 

service. Basic details are fetched and filled through the Aadhaar number entered by the DA  

 

 

 

 



 

5. Service Application – – A Service application form must be filled by the DA which is specific 

to each service. Application number entered must be the existing number from Meeseva/GSWS. 

There is option to select Income/Integrated Certificate. 

 

 

 

6. Get Details: Get Details button must be clicked once DA fills all the details. Details fetched 

can be checked and payments is to be made  

 

 

 



7. Show payments button can be clicked once documents are uploaded. 

 

 

. 

 

 

8.Click on continue payment  

 

 

9. Receipt: Once payment is made Receipt and  Certificate gets generated which can be 

downloaded and handed over to citizen. 



 

 

 

 

 

 

 

 

10. Download: Certificate and Receipt can be generated and downloaded as shown below. The 

re-issued certificate remains valid for lifetime. DA should ensure that Verified by signature has 

to be of the previous tahsildar and certificate to be issued by current Tahsildar. 
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