
 

 

 

GOVERNMENT OF ANDHRA PRADESH  

GVWV & VSWS DEPARTMENT 
Auto Nagar, Vijayawada 

 

User Manual For Encumbrance Certificate 

 
 

The encumbrance certificate is used in property transactions as an evidence of free title / 

ownership. When buying an apartment, land or house, it is important to confirm that the land or property 

does not have any legal dues. 

 

Category Type B 

Documents Required No need to upload any documents 

SLA 1working day 

Charges Charges for EC have been revised by registration department,                                      

Search upto 30 years(Rs.235/-), Search above 30 years(Rs.535/-) 

 
 

Important Instructions: 

1)        If the required village name under Buildings/Structures or Open Sites/Agricultural Lands is 

not found, enter the required village name in Alias textbox, next to village dropdown 

2)       Please enter Valid data for Flat Number, Old House Number or Plot Number, otherwise 

request will be rejected 

3) If the village name appears more than once in Village dropdown under Buildings/Open Sites a 

provision is made so that on selecting the village,mandal is displayed below 

4) If the details are fetched by clicking the GetDocuments button don't change the details,otherwise EC 

may be generated with irrelevant data or EC may be rejected by SRO or NIL EC may be generated 

5) Charges for EC have been revised by registration department, Search up to 30 years (Rs.235/-

), Search above 30 years (Rs.535/-) 

6) The Provision for entering details under Buildings/Structures and Open Sites/Agricultural Lands 

has been removed when details are populated on entering Document Year/Document Number 

7) If the Document Number/Year are entered while searching the EC Details, The From date must not be 

greater than Document Year (Ex: Document Number/Year is 1234/2000 From Date must not be 2001 or 

greater), the transactions which are done between the selected from & to Dates are fetched. 

 

 



 

Procedure to apply Encumbrance Certificate:- 

1. Open The New VSWS portal using the link Website  https://vswsonline.ap.gov.in/#/home 

 
 

 

2. On clicking Login button and enter your login credentials and sign in then you will redirected to login screen 

 
 

 

 

 

 

 

 

 

 

https://vswsonline.ap.gov.in/#/home


 

3. After login with Panchayat Secretary Gr-6 (DA)/ WEDP Login you will get the User Home Screen By clicking 

on the other services you will be redirected to Old GSWS Website 

 

 
 

 

 

 

Now we will get Old portal Home page and then click on Meeseva Services 

 

 

 

 

 

 



 

1) In Meeseva home screen, under List of Services, select Registration Department services as 

depicted in Figure 1. 

 

I 

Figure 1: Registration Department 

 

2) Select Encumbrance Certificate Service in Registration Department as depicted in Figure 2 

 

 

Figure 2: Encumbrance Certificate Service Selection under Registration Department



 

3) Now Encumbrance Certificate Application Request Screen will be displayed as depicted in 

Figure3. 

 

 

 

Figure 3: Encumbrance Certificate Application request screen 

 

4) Select Name of the District and Select SRO and click on  Get Documents button then a page will 

be shown as depicted in Figure 5. 

 

 

Figure 4: Encumbrance Certificate Application request screen 

 



 

Figure 5: Document Number Entry Screen-1 

 

5) Next click on Submit button then the data will be shown as in Figure 6 .Click on POST button the data in EC 

application is prefilled as depicted in Figure 7  based on the Data present in that document which is selected.  

Figure 6: Document Number Entry Screen-2



 

 

 

Figure 7: Buildings/Structures, Open sites/Agriculture Lands and Bounded By in Encumbrance 

Certificate request Screen 

 

6) Period Form and Period To are prefilled based on the SRO slected . Now change the dates as per 

the applicant requirement. Note: The Service amount is based on the years range selected 

 

Figure 8: EC Search period screen 

7) Enter all the Applicant and Permanent and Postal Address and click on Show payment button as 

depicted in Figure 9. 

 

Note: All the mandatory fields have to be filled in; otherwise request will not be accepted by the system.



 

 

 

 

Figure 9: Applicant Details Screen 

 

5) User Charges details as depicted in figure 10. Verify the amount carefully before confirming the payment 

 

 

 

Figure 10: Charges in Encumbrance Certificate request Screen



 

6) Collect the amount from the Citizen and click Confirm Payment to submit the request as 

depicted in figure 11. 

 

Figure 11: Payment  section 

 

7) On Complete Payment, a receipt will be generated as depicted in the following figure. 

 

Figure 12: Encumbrance Certificate Application Receipt 

 

Now the application is successfully sent to concerned SRO.After the approval only EC can be Printed 



 

 PRINTING OF CERTIFICATE: 

Click on View Transactions and then select the from date , to date and Service List as Encumbrance Certificate and 

click on view transactions. 

                                         

Then click on Transaction ID . Then the page will be shown as depicted in Figure 12 .PRINT CERTIFICATE button is 

enabled only after the EC application approved by SRO.Click on print certificate button.A PDF will be downloaded 

and Print that PDF. 



 

NOTE: Print EC on High Security Paper if document in one page.If more Than 

one page EC document First page should be on High Security Paper rest all 

papers in A4 paper only.  

 

 

Figure 10: Encumbrance Certificate sample 

 

Note:- Now PS-6(DA)/WEDPS Print Encumbrance Certificate and Hand it Over to Citizen. 


