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Earlier the Applications filed by the Digital Assistant for Mutations at

GSWS center in the following categories:

» Mutation and Title Deed cum PPB

» Mutations

» Rectification of Entries in Record of Rights
Now to simplify the Mutation Service all the above 3 Services are combined and
provided as a Single Service “Mutation and Title Deed cum Pattadar
Passbook”

In the New Service the Sub-Categories will be as mentioned below:

Sub- Categories:

a) Mutation for Corrections

Basic Information on Registration Notations:

Executant (Ex) Claimant (CL)
Donor (DR) Donee (DE)
Executant (Ex) Claimant (CL)
Releaser (RR) Release (RE)

Executant (Ex) Claimant (CL)

Testator (TR) Testatee (TE)

Executant (Ex) Claimant (CL)




Filing Application in Digital Assistant Login

Step-1:

Digital Assistant shall choose the Service “Mutation and Title Deed cum Pattadar
Passbook”

Step-2:

Applicant details will be prefilled based on the Aadhaar Number from House Hold
Database.

Applicant Father's Name details need to enter manually.

Relation with Pattadar need to be selected manually and it is mandatory column.

Mutation and Title Deed Cum PPB
Applicant Details

Asdhar Mo *
adhar M

Pre-Fill

Relation With Pattadar: ™

Father

Step-3:
Pattadar Authentication shall be done based on Biometric / OTP.

Pattadar Authentication (Owner)

Authentication Type:™

O CTF{Cne Time Password) ® Biometric

A= A== B ke *
AaCNaar MNUmoer:

Biometrnic Authenticate

Pattadar Authentication (Owner)

Authentication Type:™

® CTP{One Time Password) O Biometric

Aadhaar Mumboer: *

roooooomB632 Send OTP
OTP Authenticate

Pattadar Details will be displayed based on the Aadhaar Number given at “Pattadar
Authentication”




Step-4:

Pattadar Details (Basic Details, Permanent Address and Mailing Address) will be
prefilled based on the Aadhaar Number given at “Pattadar Authentication”

Pattadar Details Application Form

Azdhaar Number: *

oooooend632 Pre-Fill

Cate of Birth: *
26/07/1996
Marital Status: *

Unmarried

Permanent Address will auto populate based on the Aadhaar from the House Hold
Database.

Note: Postal Office and Postal Village details will be displayed based on
Pincode and need to be selected based on the Postal Office located near to
Applicant Address.

If

Present Address (Mailing Address) is same as Permanent Address then click on
Present Address is same as Permanent Address”

Else

Enter Address Manually and click on “Continue” Button

Permanent Address

Door Mo & Street Mame: = district < = Mandal/hunicipality: = village/Ward/Secretariat: =
28-15-13 ViAYAWADA-U 25-Arundalpet

Pin Code: = Postal Cffice: = Postal Village: =

520002 Buckinghampet H.O Vijayawada (Urban)

Present Address is same as Permanent Address

Present Address (Mailing Address)

Coor Mo & Strest Mame: = strict: = Mandal/Municipality: = SllageWard/Secretarat T
28-15-13 VUAYAWADA-U 25-Arundalpet

Pin Code: * Postal Offics: © Postal Villags: ~

szoo02 Buckinghampet H.O Vijayawada (Urban)

The Modules “Mutation for Transactions” is to be selected from the Application
Form Tab.

Pattadar Details Application Form

(O Mutation for Corrections @  Mutation for Transactions Mutation for Transactions with Corrections




Step-5:

The Land Details of the “Executant / Donee/Testatee/Releasee” shall be fetched
based on “District, Mandal, Village, Division and Aadhaar Number”

Note:

= Digital Assistant shall need to fetch the Land details based on Aadhaar Number
Only.

= If Details not displayed based on Aadhaar Number then only choose the land
details based on Katha Number.

= If the Applicant does not have the Katha Number at all then fetch only based on
Aadhaar Number then the information shall be displayed as
“No Records Found’ and will allow to go further process.

Pattadar Details Application Form

(O Mutation for Corrections @ Mutation for Transactions Mutation for Transactions with Corrections

Land Details

Select Criteria: *

@® Aadhaar Number (O Khata Mumber

Get Details

2

ROR/Adangal Details

Pattadar Occupant
Un Water

Serial | Survey | Total | Cultivated ) Father | Occupant| Father | Occupant
Cultivated x| . . . ) Source .
No | Extent Extent Classification | Source Number | Name | /Husband Name | /Husband | Extent
Extent Extent
Name MName

Mo records found.

Step-6:
Select the Mutation Category
Note:

= Digital Assistant shall need to verify the Registration document and confirm
which type of Category the Application is going to file for.

Select

Sale

Gift

Exchange

Release

Partition Deed Outside Family
Succession




Step-7:

Based on the Selected Mutation Category the Land Details shall be fetched based
on Aadhaar Number or Katha Number.

% Executant Land Details shall be fetched when the Mutation Category is

“Sale, Partition Deed outside the Family, Partition Deed within Family,
Exchange”

Executant Land Details
District™
rhodardo Soodsne

@ Asdhsar Number (O Khata Number

Remowve Seller Add Seller Get Details

% Donor Land Details shall be fetched when the Mutation Category is “Gift
Deed”

Donor Land Details
District™ mMandal™
rhoeardo shhofi¥Fno

Select Criteria: ~

@ Azdhzar Number (O Khatz Mumber

Remove Seller Add Seller Get Details

% Testator Land Details shall be fetched when the Mutation Category is
“Registered Will”

Testator Land Details
District™

hMandal

oot sHolFhHd

Select Criteria: =

@ Aadhzar Mumber (O Khatz Number

Remowe Seller Add Seller Get Details

vy

% Releasor Land Details shall be fetched when the Mutation Category is
“Release”

Releaser Land Details
District==

Hooeas=So

@ Khata Number

Note:

= Digital Assistant will have the ability to Add Multiple Katha Number to fetch
and verify the Land details of the person who
Sells/Donates/Releases/Testate /partitions his land rights to other person
(Claimant/Donee/testate /Releasee, etc).

“Digital Assistant need to verify the Land Details carefully before proceeding further”




Step-8:

Once the Land Details are fetched the below mentioned input fields will be displayed
to fetch the Registration Details of the Land from Registration Department.

Get Registration Details

vy

Note:

= All the above Input Parameters shall be available in the Registration Document.
“Digital Assistant shall need to check the Registration Document and enter the

details accordingly”

Step-9:

Once “Get Registration Details” button is clicked the Sy.Nos recorded for that
respective document at the time of Registration shall be fetched and displayed in
dropdown based on above mentioned inputs.

Step-10:

Select the Sy.Nos that are needed to be mutated and click on “Show Registration
Details” button to display the Registration Details along with the Registration
Document.

Show Registration Details

vy

Registration Details

Father/Husband Date of Document
Category MName Address Sy.No Unit
Name Registration No
CAVTH
B \.

View/Download Registration Document




Step-11:

The Claimant/ Donee/Testatee/Releasee Name shall be displayed as mentioned
below if the Aadhaar Number recorded at Registration and Applicant Aadhaar
Number is Matched.

Claimant Name: *

BF U RS ATH

Step-12:

In the Below Registration Grid the Data that is displayed will be sent from GSWS to
Webland Tahsildar Login.

P

Executant ~
Survey

Executant Name Fatherf Executant ) Khata Extent Of Document No Date of .
Number/Sub ) i . ) Village
Husband Address Divisi Mumber Area(Acs/Gts) Registration{dd/mm/yyyy)
ivision
Name

GJDIL"NL™ ||| wyc w/C ver AG*Lal) || Select Selecv . 16/04/2022

F/UT. ISR W g NSO MR "Dn "M Select Selagw ' 16,/04/2022

CIDHSAIY ||| s05/0 haG | - —. 5 16/04/2022

GUOBENDY | siaL 0t k|| MY Selec v e 16/04/2022

=+ Add New Row i Delete Row
b

By Default the Grid will be displayed with the Details of No.of “Executant /
Donee/Testatee/Releasee”

Note:

= Digital Assistant need to verify and select the Details accordingly based on
Registration Details.

= If any row is not needed they may remove by selecting the respective rows and
click on delete row button.

For Succession Case “Registered Will and FMC (Single Legal Heir)”

Family Member Certificate details will be fetched to obtain the Deceased person
Information.

rFFSur:t:na-ssi::nvn A

Family Member Application No~

Get Family Member Details

A




Step-13:

Select the Passbook Type “e-Passbook or Security Printed Pattadar Passbook” based
on the user requirement.

T
Pt

@ e-Passbook () Security Printed Pattadar Passbook

Step-14:

Upload the required Documents mentioned below and click on “Show Payment”
Button.

Document List
Note:1.Maxirmum Upload Size Per File is TMB.

Wote:2.All Upload Documerts are in Pdf Format Only:

)|d Pattadar Passbook/Title deed/{Seller PPB/TD)™ Tax Receipts if any

Q Mo File choosen Q, No File choosen

Recent Passport Size photo (Upload Only jog/joeg format)™ Signature {Upload Only jpa/jpeg format]®

Q Mo File choosen Q, No File choosen

] I agree that the information/documents submitted is with my consent and can be verified. *

Show Payment

Step-15:

After Successful Payment the request shall be posted to Webland Tahsildar Login for
further Processing.




PROCESS IN WEBLAND

Step-1:
Login to Webland Tahsildar Login.

: News / New Features -> Correction Doc

WebLand Login

master

-Nellore

Application Designed, Developed & Hosted by MIC Andhra Pradesh State Centre

Discidimar | Content on this wabsite 5 publishad and managed ty COLA

Step-2:

The List of applications received from the GSWS, will be shown as listed as shown in the
above screen.

Tahsildar shall click on the “Application No” to view the Application Details

Home Administration Masters Land Holdings Mutations & Corrections PPB & Meeseva BBC Section 22-A Reports Logout
2°: IJerd-Nellore (9) Webland Version 2.0 $H0GOIN: bSerdd (16)

Mutation For Transcation

Digital Sign

Form VIII
Notice
Generated
Date

Survey/Sub Seller Form VIIT
Division = Khata Notice Remarks
No. o Generation

Form VIII
Notice Forward Vro
Expire Date

Application  Applicant Applicant

Application No "o ooy N, Name Father Name

View -
DoGinicnts RMU012208577675 SRAVIBABU | LAKSHMAIAH 300073 |5.8200 Print Form8 form8 generated 01/05/202216/05/2022

View YEMPULURU
Documents RHUQL2208381312 SEENAIAH

VENKAIAH 480147|0.5100 [ Generate Form8 ‘ | Forward To Vro

View YEMPULURU -
Dociments RMU012208566459 RAMANAIAH RAMANAIAH 723 |0.1000 | Print Form8 04/05/202219/05/2022

View EMPULURU - = :
Documents | RMU012208566640 VANADHAIAH  VENKAIAH 723 |0.9100| | Print Form8 for field enquiry 20/05/2022|04/06/2022

KODURU KODURU
RMU012208591780) PRABHAKAR | SUNDARARAMI 800097 (0.1600 [Generate FOITHB‘ |F0rwardToVro
REDDY REDDY

KODURU KODURU
PRABHAKAR |SUNDARARAMI 3.8900|| Generate Forms | Forward To Vo
REDDY REDDY

View KODURU KODURU
Dociiie RMU012208591780 PRABHAKAR |SUNDARARAMI 300030/0.0600 [Generate Fonn8‘ Forward To Vro
LOCimENts RFDDV RFDDV

View
Documents

View
Documents




Step-3:

Tahsildar verifies the Present Adangal Details & Applicant Details & Clicks on the
Generate Form-VIII notice Button to generate Form-8 Notice

View
Documents

RMU012208591780

KODURU
PRABHAKAR
REDDY

SUNDARARAMI

KODURU
REDDY

0.0200

| Generate Forms |

Forward To Vro

View
Documents

Present Adangal Details

218G 0Boso S AD2S
SI. No.

RMU012208591780

KODURU
PRABHAKAR
REDDY

Fih HIS 7D

SUNDARARAMI
REDDY

Fdh DS Hidy

KODURU

B

¥

1.1100
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T D T / DFTD
Qowdd D0

s0d /28

Sog, /86
007 T DO
z 20

Forward To Vro
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Applicant Details

o s N e GO DG . Pending
BOFRDVoDS DD Doy GO BE P Sy o Bog/BE DO TS0 D DI Jo0d S060y0 560 e

KODURU KODURU

RMUO12208591780) 07/04/2022 | 0¥y Hrardavy PRABHAKAR SUNDARARAMI 916010

Step-4:
The Form —VIII notice will be generated with the Facsimile & Digital signature of the
Concern Tahsildar.
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Step-5:

Click on the “Forward to VRO” button to send the application to VRO login And the
Application will be sent to the VRO login for further Process.

BSOS DGT |WIeDS S0

230°a)D 630(0130‘ &)éé’c‘ﬁnm

2e°: Jerd-Nellore (9) Webland Version 2.0 SHodersn: DSerd (16)

Mutation For Transcation

Digital Sign |

Form VIII
Notice
Generated
Date

Survey/Sub  Seller
Division Khata
No. o

Form VIII
Notice Remarks
Generation

Form VIII
Notice Forward Vro
Expire Date

Application  Applicant Applicant
Serial No. Name Father Name

Seller
Extent

Application No
iew
Documents

View YEMPULURU
Documents RMU012208584312 SEENAIAH VENKAIAH 480147(0.5100 [ Generate Form8 ‘ Forward To Vro

View YEMPULURU
Documents RMU012208566459 RAMANAIAH | RAMANAIAH 723 |0.1000 04/05/202219/05/2022

RMU012208577675 SRAVIBABU | LAKSHMAIAH 300073 |5.8200 Print Form8 form8 generated 01/05/2022|16/05/2022

View EMPULURU
Documents RMU012208566640 VANADHAIAH| VENKAIAH 723 |0.9100 for field enquiry 20/05/2022|04/06/2022

Nicw KODURU KODURU

Documents RMU012208591780 PRABHAKAR | SUNDARARAMI 800097 | 0.1600 GenerateFoms} Forward To Vo
e REDDY REDDY

Step-6:
Login with the VRO Credentials to Webland

BSOS DT b SH

2.0

WebLand Login

vromaster

Eox-Krishna

CCLA Website Contact Us

Application Designed, Developed & Hosted by NIC Andhra Pradesh State Centre

Disclaimer : Content on this website is published and managed by CCLA, Vijayawada.

Step-7:

VRO Clicks on the “Application No” to view the details and Click on the “Print Form-
VIII” notice Button to take Print out and Publication of the Notice.

2er: Ferd>-Nellore (9) Webland Version 2.0 Soocherdn: DebSexsdd (16)

Mutation For Transcation

| Digital sign |

Forward
Vro
D View SRAVIBABU | LAKSHMAIAH 300073 | 5.8200 || Print Forms || form generated 01/05/2022|16/05/2022

View YEMPULURU - " Print Forma | > = 12023
Documents RAMANATAH RAMANAIAH 723 0.1000 ‘ Print Formg ‘ 04/05/2022 19/05/2022

View
o

RMU012 MDA | VENKATAR 723 |0.9100 |[ Print Forme || for field enquiry 20/05/2022|04/06/2022

RMU012208584312 YEMPULURU i}
8
SEENATAH VENKAIAH 480147 0.5100

MAMUDURU
RMU012208522469 PICHATAH 4 13
VENKAIAH X I 300648 |0.1300

KANDALA KANDALA
RMUO012208544847 X
POLAMMA VENKAIAH =2 ||« 5°°I’ [ Print Forms | 04/05/2022|19/05/2022

RMU012208582171 MonEeR " | M RAMANATAH E 800290 [ 0.9400 || Print Forma | 02/05/2022 | 1770572022

KODURU KODURU
.| RMU012208591780 PRABHAKAR | SUNDARARAMI 511 |0.1800
REDDY EDD

KODURU KODURU
RMU012208591780 PRABHAKAR | SUNDARARAMI 419-FE 393701 |0.0600
REDDY REDDY

KODURU KODURU
s RMU012208591780 3 PRABHAKAR | SUNDARARAMI 104-2 300000 |0.0300
EDDY
12345678910...

Present Adangal Details




Present Adangal Details

S No. 85 005w 95 ;iJ‘Q Ftho H8 FHEH HO8 fAveel) I D T 4T rEod/ S0 B /38 ePSTh  Sod /g Uu&#é @S
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Applicant Details
v SHD &85 ORS  SEor Sods  rsHsn R
NGO Hopg 15 B0 T DE ) D& Toab s

103/ KANDALA | KANDALA
RMUO012208544847 26/03/2022 SeEosen POLAMMA | VENKAIAH o} - 916010

Process Flow Details

T

Vro Vre Vro i i Tahsil Rdo
Remarks | Recommendation Reason Recommend Remarks Reason Remarks
L 1 i | I I I

I

Rdo
Recommendation
|

Recommend: | --Select-- v | Select Rejected Reason: | -Select- | Remarks: |

0ooooo

Step-8:
» VRO takes the FORM-VIII notice Print out and Publishes in the Respective places.

» Statutory Objection Period (15-Days) VRO —Shall Conduct Filed enquiry.
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Based upon the Filed enquiry VRO either can recommend for approval / Rejection of
the application

If VRO recommends for Approve:

Select the “Approve” option form the Drop down list & Click on the SUBMIT button

Present Adangal Details

AB3H0AMNST  F8  ADHIE TP IS PAVA Y TT T FErd / S0 A58 oNIITEH  SoB B8 oNFS  @HFS
822570,  dPo oRAMgo  S0)ao  dgrso (@& Toadh  HrThH RS B i B aNRgo  dgmso

1 2 3 4 5 6 7 11 12 13 14 15 16 7

1 1041 4.6400 0.0000 4.6400 0.00 570 8538 Oy  80aren 6?&?);33 Boren 25200 H3080

104-1 4.6400 0.0000 4.6400 0.00 597 S8 ApTocken  Joah; 9 m‘gﬁfg@ Jo5ahg 1.1100 Q080

£330
oardRoh;

SL No.

3 1041 46400 0.0000 46400 0.00 301045 5390 TrERON; N0 RSB L0100 H5080

Applicant Details

o SHd  Sdar BS  Sogrod SodiBs %og 5 SP®)®  Pending
il Somg 88 FE o D& D Sowb AR50 | Bl $880 Status

: S8
’ i
RMUO12208544847 26092022 | o V| pOLAMMA | VENRATAR 916010

Process Flow Details

Vro Vro Vro Rejection Tahsild i Tahsildar Rejection Rdo
Remarks | Recommendation Reason Recommend Reason Recommendation

Recommend: [Approve v | Remarks: [May be approved [ submit |

000000

localhost:53109 says

Application Forwarded To Tahsildar Login

Home  Administration Masters Land Holdings R — — Section 22-A Reports Logout

If VRO Wants to Recommend for Rejection of the application with a valid reason, then
select the Reason for Rejection from the drop down list and enter Remarks and Click
on the “SUBMIT” button.

KODURU KODURU
PRABHAKAR | SUNDARARAMI
REDDY REDDY
KODURU KODURU
PRABHAKAR | SUNDARARAMI
REDDY REDDY

Present Adangal Details
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2)POT
N 3)Claiming Government Land
Process Flow Details 4)Claiming Excess Extent Survey Required

5)Dotted Lands
Vro Vro Vro Rejection Tahsildar Tah: Rdo
I Remarks | Recommendation Reason Recommend Risgh 92-8nd converted under Non agriculiura purpese. | Recommendation

8)insufficient link documents.
o a through
Recommend: [ Reject v | Select Rejected Reason: [-Soloct- Remarks: | Claiming Government land || Submit

0ooooo

localhost:53109 says

Ap:flcauun Forwarded To Tahsildar Login

Home Administration Masters Land Holdings R — ’ o Section 22-A Logout




Step-9:

Disposal of the application in the Tahsildar Login

Present Adangal Details
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Process Flow Details

Vro Remarks Vro Rejection Reason

Vro Tahsi Tabhsil Rdo Rdo
Recommendation Recommend Remarks Remarks Recommendation

Claiming Government land may

j Claiming Government
be rejected Rejected ot

Recommend: | Reject v | Select Rejected Reason: [ 3)Claiming Government Land

< R [y b ries ] suomi
000000

Nesianed & NDevelanad hy : National Tnformatics Centre. Viiavawada. A.P.

» Irrespective of the VRO’s Recommendation Tahsildar Can Approve/Reject the
application.

» If Tahsildar Wants to Reject the application, then select the Recommended Drop
Down and then Rejected Reasons Drop down and Click on the “Submit” button

localhost:53109 says

[ Application Forwarded To Rdo Login

Home  Administration Land Holdings Section 22-A

Application will be forwarded to SC/RDO Login for scrutiny & Recommendations on
the Application....!

Step-10:

SC/RDO Shall verify the Documents,
Remarks given by the VRO & Tahsildar.

Application details, FORM-VIII notice & the

After thorough verification of the Application SC/RDO may recommend to
APPROVE /REJECT the application and Click on the SUBMIT button & the Application
will be sent to the Tahsildar login.
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If SC/RDO wants to Approve the application then select the “Approve” option & enter

the remarks & click on the SUBMIT button, Application sent to Tahsildar for final
Approval.
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Application will be forwarded to Tahsildar Login for final Approval....!

Tahsildar approve the application the above screen will be opened for modifying the seller and
buyer details.
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Click on the “Approve” radio button, Enter Remarks & approve the application with the
Biometric & Digital Signature.
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Tahsildar login select the Khata number and enter the VRO, RI, Tahsildar remarks and
proceeding number.
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of Pattadar Passbook Not valid to use for any other purpose
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Extent Units : Acres/cents Fasli : 1426 Year : 2016
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Pattadar Pass Book View
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Pattadar Pass Book View

Click on the “Accept” button, and generate the Pattadar Pass Book with the Tahsildar
Digital Signature.
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